
Mastering Follow-Up Techniques: Job Application & After Job Interview 
 
Mastering the art of following up can be the key differentiator between landing a job and being 
overlooked. While applying and interviewing are critical steps in the job search process, how 
you follow up can significantly affect the hiring manager's perception of your professionalism, 
enthusiasm, and commitment. In this guide, we’ll explore effective follow-up techniques, 
from after submitting a job application to post-interview scenarios. 
 
Section 1: Follow-Up After Submitting a Job Application 
 
Once you’ve submitted your resume and cover letter, your next step is to ensure your 
application doesn't get lost in the shuffle. Here’s how to follow up without being intrusive: 
 
    Timing is Key 
        When to Follow Up: Wait 7-10 business days after submitting your application. This gives 
the hiring manager sufficient time to review your materials. 
        Why Timing Matters: Following up too soon might come off as pushy, while waiting too long 
can make it seem like you're not that interested. 
 
    Crafting the Right Email 
 
    Your follow-up message should be concise, polite, and reiterate your interest in the role. 
Here’s a sample structure: 
        Subject Line: Follow-Up on [Position] Application 
        Body: 
            Start by addressing the hiring manager (use their name if known). 
            Briefly mention when you submitted your application. 
            Reaffirm your enthusiasm for the role and how you align with the company’s needs. 
            Politely inquire if there are any updates on the process. 
            Close by thanking them for their time. 
 
    Sample Email: 
 
    vbnet 
 
    Subject: Follow-Up on Marketing Specialist Application 
 
    Dear [Hiring Manager’s Name], 
 
    I hope this message finds you well. I wanted to follow up on my application for the Marketing 
Specialist position that I submitted on [date].  
 



    I am excited about the opportunity to contribute to your team, and I believe my experience in 
[mention key skills] would be a great asset. I would appreciate any updates you might have 
regarding the hiring timeline. 
 
    Thank you for considering my application. I look forward to the possibility of working with 
[Company Name]. 
 
    Best regards,   
    [Your Name] 
 
    Following Up via LinkedIn 
 
    Sometimes, it's helpful to send a connection request or a follow-up message through 
LinkedIn. Keep your message short and professional, much like your email. 
 
Section 2: Follow-Up After a Job Interview 
 
Once you’ve completed an interview, the follow-up process becomes even more critical. Your 
goal is to reinforce your interest and leave a lasting impression. 
 
    Immediate Thank-You Email 
 
    Send a thank-you email within 24 hours of your interview. Expressing gratitude is not just 
courteous but a way to reiterate your enthusiasm and keep your candidacy top of mind. 
        What to Include: 
            Thank the interviewer for their time and insights. 
            Reference a key point from the interview that highlights your interest. 
            Mention something specific from the conversation that showcases your active listening. 
            Reinforce why you are a good fit for the role. 
 
    Sample Thank-You Email: 
 
    vbnet 
 
Subject: Thank You – [Position] Interview 
 
Dear [Interviewer’s Name], 
 
Thank you so much for taking the time to speak with me about the [Position] at [Company 
Name] yesterday. I really enjoyed learning more about the team’s approach to [specific 
project or topic discussed], and it further solidified my excitement about the opportunity. 
 
I believe my background in [specific skill or experience] aligns well with the goals we 
discussed, and I am enthusiastic about the possibility of contributing to your team. 



 
Thank you again for your time, and I look forward to the next steps. 
 
Best regards,   
[Your Name] 
 
Timing for Follow-Up on Next Steps 
 
If you haven't heard back after an interview, it’s appropriate to follow up 5-7 business days 
after your thank-you email. When writing this email, maintain professionalism and curiosity 
without appearing impatient. 
 
Sample Email for Updates: 
 
vbnet 
 
    Subject: Following Up on [Position] Interview 
 
    Dear [Interviewer’s Name], 
 
    I hope you’re doing well. I wanted to follow up on my interview for the [Position] at [Company 
Name] on [date]. I remain very excited about the opportunity and would appreciate any 
updates you may have on the next steps in the hiring process. 
 
    Thank you again for considering me for the role. I look forward to hearing from you soon. 
 
    Best regards,   
    [Your Name] 
 
    The Phone Call Option 
 
    If you prefer, you can make a phone call to follow up, particularly if the employer seems to 
encourage direct communication. However, be sure to remain brief and polite. If they do not 
answer, leave a short voicemail. 
 
Section 3: Navigating Common Scenarios 
 
    Multiple Interviews, Different Contacts 
 
    If you've interviewed with several team members, send individualized thank-you emails to 
each person. Personalize each message based on your interaction with that interviewer. 
 
    Handling Silence 
 



    Sometimes, even after a follow-up email, you may not hear back. It’s important not to take 
this personally. Hiring processes can be delayed for various reasons. If you’ve followed up 
twice (once with a thank-you note and once with a polite inquiry), it’s okay to move on while 
keeping the opportunity in mind. 
 
    After Receiving a Job Offer 
 
    If you receive an offer, but are waiting for responses from other companies, respond 
immediately, expressing gratitude and asking for a little time to make your decision. Most 
employers are happy to grant you 3-5 days to consider your options. 
 
Section 4: Follow-Up Etiquette Best Practices 
 
    Be Patient and Respectful Understand that hiring decisions take time. Polite persistence is 
appreciated, but excessive follow-up can harm your chances. 
 
    Stay Professional Across All Communication Channels Whether you’re sending an email, 
calling, or messaging on LinkedIn, always maintain a professional tone. Avoid using casual 
language or emoticons, even if the interviewer seems informal. 
 
    Check Grammar and Tone Before sending any follow-up, double-check for spelling and 
grammar errors. Make sure the tone reflects professionalism and enthusiasm. 
 
    Know When to Move On If weeks pass without any communication, it’s okay to shift your 
focus to other opportunities. Not every follow-up will result in a response, and that’s part of 
the job search process. 
 
Mastering the art of follow-up can significantly boost your job search success. Whether it's a 
simple thank-you email after an interview or a gentle inquiry after submitting your application, 
following up shows employers that you are serious, organized, and genuinely interested in the 
role. By applying these follow-up techniques consistently, you’ll increase your chances of 
standing out and securing the job you want. 
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