
 

College Job Fair Preparation Tips 

Getting ready: your mindset and your goals 

You’re not “just” attending a job fair—you’re stepping into a room (or platform) full of 
possibilities. Your goal isn’t perfection; it’s progress: learning, practicing, and making 
a few strong connections. 

Before anything else: 

• Clarify your goal: Are you seeking a full-time role, internship, or just exploring 
options? 

• Know your timeline: If you’re graduating soon, focus on employers hiring now; if 
you’re earlier in school, target internships and exploratory chats. 

• Adopt a growth mindset: Every conversation is practice. Even if it feels 
awkward, you’re building a skill most people avoid. 

Step 1: Research and strategy (for both in-person and virtual) 

1. Identify target employers 

• Download the employer list: Highlight 8–12 that match your major, skills, or 
interests. 

• Prioritize: Pick your top 3–5 “must visit” employers—these are non-negotiable. 

• Common mistake: Wandering aimlessly from booth to booth or logging into 
random virtual rooms with no plan. 

2. Do focused research 

For each top employer: 

• Know the basics: What they do, main products/services, locations. 

• Check roles: Look at their careers page for entry-level or internship roles. 

• Prepare 2–3 tailored questions, like: 

o “How does your company support new graduates in their first year?” 

o “What skills help someone stand out in your entry-level roles?” 

Step 2: Your personal pitch and resume 



1. Build a 30–45 second introduction 

Think of it as your “headline,” not your life story: 

• Start with who you are: “Hi, I’m [Name], a [major/year] at [school].” 

• Add focus: “I’m especially interested in [field/role].” 

• Show value: “Recently, I [project/internship/experience] where I [what you did] 
and [result].” 

• Close with intent: “I’d love to learn more about opportunities for someone with 
my background.” 

Practice out loud until it feels natural, not memorized. 

2. Resume preparation 

• One page, clean, and easy to scan. 

• Highlight projects, internships, campus roles, and skills relevant to your target 
roles. 

• For in-person: Print 10–20 copies on quality paper. 

• For virtual: Have a PDF named professionally (e.g., 
Firstname_Lastname_Resume.pdf) ready to upload or email. 

Common mistakes: 

• Vague resumes (“Responsible for many tasks”) instead of specific 
achievements. 

• Overstuffed resumes with tiny fonts—recruiters won’t squint for you. 

Step 3: Dress code and professional presence 

In-person job fair 

• Aim for business professional or sharp business casual, depending on your 
field. 

o Business professional: suit or blazer, dress shirt/blouse, dress pants or 
skirt, closed-toe shoes. 

o Business casual: neat slacks or chinos, blouse/shirt, optional blazer, 
clean shoes. 



• Grooming: Neat hair, minimal fragrance, simple accessories, tidy nails. 

• Body language: Stand tall, make eye contact, offer a firm but not crushing 
handshake, smile. 

Virtual job fair 

• Dress from head to toe as if in person. It changes how you carry yourself. 

• Background: Clean, neutral, and quiet. 

• Camera and audio: Test beforehand; position the camera at eye level. 

• Body language: Look at the camera when speaking, nod to show engagement, 
avoid multitasking. 

Common mistakes: 

• Under-dressing (“It’s just students, right?”) 

• Distracting backgrounds or noisy environments in virtual fairs. 

• Slouching, crossed arms, or looking bored while waiting. 

Step 4: Navigating the fair and handling competition 

In-person 

• Arrive early: The first hour is usually calmer and recruiters are fresher. 

• Warm-up employers: Start with a couple of lower-priority booths to practice 
your pitch. 

• Use your time in line: Read the employer’s info sheet, review your questions, 
observe how others interact. 

Virtual 

• Log in early: Tech issues are normal—better to discover them before your first 
session. 

• Know the platform: Learn how to join rooms, chat, upload resumes, and 
schedule 1:1s. 

• Use chat wisely: Introduce yourself briefly, then ask thoughtful questions. 

Competition factors 

You stand out by: 



• Preparation: Knowing the company and role. 

• Clarity: Being able to say what you’re looking for. 

• Energy: Showing genuine interest and curiosity. 

• Follow-through: Sending a strong follow-up afterward. 

Most students don’t do all four—if you do, you’re already ahead. 

Step 5: Conversations and common interview-style questions 

Recruiters may ask quick screening questions that feel like mini-interviews. Be ready 
for: 

• “Tell me about yourself.” 

o Use your pitch: who you are, what you’re studying, what you’re interested 
in, and a key experience. 

• “What kind of roles are you looking for?” 

o Be specific: “I’m targeting entry-level data analyst roles where I can use 
Python and Excel.” 

• “Why are you interested in our company?” 

o Connect your interests to something you learned in your research 
(mission, projects, culture). 

• “Tell me about a project or experience you’re proud of.” 

o Use a simple structure: situation, what you did, and the result. 

• “What are your strengths?” 

o Pick 2–3 relevant strengths and back each with a short example. 

Common mistakes: 

• Rambling answers with no clear point. 

• Saying “I’ll do anything” instead of having at least a direction. 

• Speaking negatively about past employers, professors, or group members. 

Step 6: Closing the conversation and following up 

Before you leave the booth or virtual room: 



• Ask about next steps: “What’s the best way to stay in touch or apply?” 

• Request a business card or contact info (or screenshot their info in virtual 
settings). 

• Thank them by name: “Thank you, Jordan, I really appreciate your time.” 

After the fair (within 24–48 hours): 

• Send a short, specific email or message: 

o Remind them who you are and where you met. 

o Mention something you discussed. 

o Reattach your resume and restate your interest. 

This is where many students drop the ball—no follow-up means missed opportunities. 

You don’t need to be the most experienced candidate at the fair—you just need to be 
the one who shows up prepared, curious, and willing to learn. Every fair you attend 
builds your confidence and your story. If you treat this as practice for your future, not a 
one-shot test, you’ll walk in with far less fear and far more power. 
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